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Introduction

From the academic year 2024/2025 new student web will be introduced, which
fundamentally reshapes Neptun student web interfaces, functions, and services. The
new student web was desighed to be more modern and more responsive to today's needs
(it can be used on several devices - such as desktop computers, notebooks, tablets and
mobile phones).

Please enter the new interface and familiarize yourself with its construction and structure.
The functions and topics available on the current student web can also be found on the
new web.

Below you will find basic information about the most frequently used functions, such as
term registration, subject registration, submit requests, record financial item, exam
registration and student card request processes.

If you would like to learn more about the listed or other functions, you can find information
in the Neptun student documentation.

The collection of information related to the functions of the new student web (Neptun
student documentation) is available at the following link:

https://tudasbazis.sdainformatika.hu/pages/viewpage.action?pageld=141689985

You can report technical questions / problems related to the new student web at
neptun@unideb.hu.


https://tudasbazis.sdainformatika.hu/pages/viewpage.action?pageId=141689985
mailto:neptun@unideb.hu

Term registration

It can be accessed by selecting the Administration/Term registration menu item.

You can only register for the term if there is an ongoing registration period and you have
an actual semester.

-~ _ ... o @ TestStudent (LCP50A)
it = u Q. Menu search . BScin Business Administration and Ma... @ -

oo Administration » Term registration

Term registration

Next term
8 5 B =
2024/25/1 Undetermined New 2023/24/2
term term status registration status admission year
=]

Actual term
8 E] B
2023/24/2 Active Accepted 2023/24/2
term term status registration status admission year

Previous terms

By clicking on the Register / Change status button, you can select Active or Passive term
status in the pop-up window, then click on the Select button.

Term status

| declare that in the currently selected BSc in Business Admini i M training the status of my 2024/25/1 term is:

(@) Active

() Passive




Registration of subjects

It can be accessed by selecting the Subject/Register for subject menu item.

After entering the filter criteria, you can use the Search subject button to list the subjects
that match the criteria. By clicking on the V symbol at the end of the row of the chosen
subject, the courses of the subject will be displayed. In order to register a subject you
must select the checkboxes in front of the rows of the courses you wish to register, then
you may register the subject with the Take subject button. If the selected course or the
subject cannot be registered for some reason, information about the exact reason
appears in the push notification in the top right corner.

You may drop a subject with the Drop subject button. This action drops the subject and
all the connected registered courses, and simultaneously deletes them from the Class
schedule planner (see below).

Economical mathematics I. Obligatory - 5 credit - Recommended term: 1 - Exam - GT_AGMN001-17 v

Economics (macroeconomics) Obligatory - 5 credit - Reec

i term: 3« Exam - GT_AGMNO016-17 2

LRl [ Subjectdetails [}y Download syllabus

Practical - Choosing a course is mandatory.

M GT_AGMND16-17-GY3 Practical - Taméczi Tamas Bence - 0 persons / 29 limit - Details Added to planner
[ GT_AGMN016-17-GY2 Practical - Dr. Futd Judit Edit - O persons / 42 limit - Details Add to planner
[] GT_AGMND16-17-GY1 Practical - Szendrey Orsolya - Opersons / 38 limit - Details Add to planner

Theoretical - Choosing a course is mandatory.

M GT_AGMNO16-17-E Theoretical - Dr. Karcagi-Kovdts Andrea - Opersons / 141 limit « Details Added to planner

Economics of Renewable Energy Sources Optional 3 credit + Exam « GT_ASZVNO97-17 V3

Fundamentals of International Business

tiations Optional - 3 credit - Term grade - GT_ASZVN132-17 v
Class schedule planner ~

Change course: If the subject has several courses of the same type, it is possible to
change course. Clicking the Change course button launches the process of the course
change. It changes the status of the row of the already registered course to inactive, and
you must select the course you would like to change it to. The process is completed with
the Course exchange/Exchange button.

Economics (macroeconomics) Obligatory « 5 credit - Recommended term: 3« Exam - GT_AGMNO16-17 2

@ Select the course you want to exchange the course you have taken. Cancel

Practical - Choosing a course is mandatary.

GT_AGMNO016-17-GY3 Practical - Tarndezi Tamas Bence « 1 persons / 29 limit - Details
M GT_AGMNO016-17-GY2 Practical . Dr. Futd Judit Edit - O persons /42 limit . Details Add to planner
[J GT_AGMNO016-17-GY1 Practical « Szendrey Orsolya « O persons / 38 limit - Details Add to planner

Theoretical - Choosing a course is mandatory.

GT_AGMNO016-17-E Theoretical - Dr. Karcagi-Kovits Andrea « 1 persons / 141 limit « Details



If you only use the Add to planner option at the end of the course row, the chosen course
will not be taken, but will only be added to the Class schedule planner.

Class schedule planner: Can be opened in the lower left corner. The courses added to the
Planner and having a schedule can be viewed in the Class schedule planner. With the
help of the Class schedule planner you are able to create an ideal schedule for the
semester already before the subject registration. The courses that can be registered for a
subject can be compared: which fits best in the schedule.

uy T . . Credits = Test Student (LCPS0A)
N Q Reg|5terf°rSUh]e‘:t taken 34 S BScin Business Administration and Ma... Gl

Class schedule planner @ Weeklyview () Monthlyview () Listview «es [ Today | september202a (< [ ]

Monday Tuesday Wednesday Thursday Friday
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00 [B:00-845

Asprizsga
United States Society and Culture
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= oriat
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= A sic General Engiish L.
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1100 11:00-12.30 11:00- 14 fEECRET: 1100- 1230 11001315
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o

Viesgakuraus 1215 1550
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@ okt @ Tevershen [ Vol B0 oL

Registered subjects can be viewed on the Subject/Registered subjects screen. By default
the subjects registered in the actual semester are displayed on the screen. By changing
the semester in the filtering tool, the subjects registered in a previous semester of the
education can be viewed too.

A pie chart above the subject list show the completed credits out of the credits taken in
the actual semester.

- Y = Menu ~ by T = Test Student (LCPS0A)
N — ©) Brmmenerd: BSc in Business Administration and Ma... 2ot

(©) Subject » Registered subjects

Registered subjects o ke @~
4 2ov24125/1 ( Actual term )
/34 Statement >

No. of times
N Cod Credit . Ri i it
ame ode redi registered for equiremen

Competitiveness and structural

policies GT_ASZVNO90-17 3 1 Term grade @ Drop >
Optional
Centrolling GT_AGMNO30-17 a 1 Exam @ Drop >
Fulfilled
Marketing GT_AGMNO19-17 a 1 Term grade @ Drop >



Submit requests

You can start submitting a new request by clicking on the Request Fill button under the
Administration/Requests menu item.

You can also filter and sort the request forms with the buttons in the upper right corner.

= Test Student (LCPS0A)
8 =0 v Q. Menu search o uder ?

A BSc in Business Administration and Ma... 281
©0 Administration » Requests » Awailable request forms
Availabl tf
valtaptie requesct rorms »
Complete list of available requests
Request form name Valid until
Certificate of student status 1 May 2023 at 08:00 - Inspection >

Top of page ~

The detailed screen of the request is displayed by clicking on the name of the request or
the Inspection button, and the data related to the request can be seen, if the logged in
user is allowed tofillit in. You can start filling out the request with the Start filling button.

= Test Student (LCP504)
Menu v Vlenu searct
Q Menu search = BScin Business Administration and Ma... -

1
“v
]

©0 Administration » Requests » Awailable request forms » Hallgatéi jogviszony igazolas igénylése
. ge
Certificate of student status

valid from 1 May 2023 at 08:00

Valid until
Fee cbligation
Starting date of subject to fees

Description



In case of certain requests, a document can be attached to the request with the Attach
documents button.

You can continue with the Next page button.

) Reauestfl

(X 1K Termination of student status_2023/24/2 [ Netmee |

@ Attach document (@)

Termination of Student Status

You cannot move to the next page if a mandatory field is not filled in.

The request can be submitted after confirmation with the Submit a request button on the
last page.

Request il

X} 1K Termination of Student Status_2023/24/2

@ Attach document (@

) Al ety o T e e e e et ®

The system confirms if the request was successfully submitted.



Record financial item

On Neptun Student Web Interface you can record and pay an item in order to fulfil an
obligation. Such items can be for example repeated exam fee, dormitory application
procedure fee, etc.

An item can be recorded at 2 separate places:

By pressing New item on Finances/Overview screen

= Menu N / Test Student (LCP50A)
= ™ Qe BSc in Business Administration and Ma... (208

- Y
N

Finances » Overview

Finances [# Data and settings

Transcribe item
Here you can create a financial item to pay for yourself

Collective account:

Automatic execution: Collective account balance:

— . [ Manage collective accounts J
he Active ol

By pressing New item on Finances/To be paid screen

LA — Menu S ™ Test Student (LCP50A)
N - e e BSc in Business Administration and Ma %1 v

Finances » Overview » To be paid

To be paid
5 Transcribeitem New ftem
Here you can create a financial item to pay for yourself

Furthermore you can record repeated exam fee by pressing Transcribe item on
Exams/Take exam screen

8h = Menu v — = TestStudent (LCPSOA)
— QuMenu search BSc in Business Administration and Ma... "

(5] Exams » Take exam » Business Informatics

Business Informatics

GT_AGMNO007-17

5 ® @ 908

in a month 120 minutes Written

Sunday & September 2024 & September 2024 at 00:00 - 02:00 Exam type O person

0 on waiting list
Transcrbe tem >



Process of recording an item

Item can be recorded by

providing the following ®
data, after pressing the .
. 8 New item
New item button on the
Overview and To be paid Title of payment
screens:
You must select a payment title W

Firstthe Title of payment
must be specified. This

can be either Service or
o
Exam fee.

Depending on the title, further data must be entered.

If you set everything properly, you have two ways to complete the action. By clicking the
Create button the item is created and will be displayed on the To be paid screen. You can
also click on Creation and payment button. In this case the system offers the payment
methods window, and you can immediately pay the item, if the appropriate amount is
available on your collective account balance. Afterwards the item can be viewed on the
Paid in items screen.

.
New item New item
Title of payment
Title of payment
Service title (v
Exam fee v
Term
Term 2024/25/1 ( Actual term ) N
2024/25/1 (Actual term ) v Service type:
Subject Dormitory application procedure fee ~
Business Informatics (GT_AGMMNO07-17) v Subject
Subject choice is optional. [
Fee to be paid
- Fee to be paid
1000 HUF

Cancel Creation and payment

10



Exam registration

It can be accessed by selecting the Exams/Take exam menu item.

Registration and deregistration can be completed with the Take or Drop buttons in one

step.

The Details button navigates to the Exam details screen, where the detailed data of the
exam can be viewed. Further functions are available too, such as switch exam date and

record repeat exam fee.
] = Menu v Q_ Menu search

[E] Exams » Take exam

Take exam

Business Informatics
GT_AGMNOO0O7-17

Time Exam type Headcount/Limit

8 September 2024 at 00:00 Written

Competitiveness and structural policies
GT_ASZVNO90-17

Time Exam type Headcount/Limit
8 September 2024 at 00:00 Oral exam

Controlling

GT_AGMMNO30-17
Time Exam type Headcount/Limit

8 September 2024 at 00:00

Admitted

At the beginning of the exam data row, different colours shows the exam status:

Lecturer

Lecturer

Szekeres Alexandra, Szalai

Akos

Lecturer

Bajnai Péter

r= Test Student (LCPS0A)

981

BSc in Business Administration and Ma...

Course code

GT_AGMNOO7-17-GYé&

Course code

Course code

GT_AGMNO30-17-GY2

Take

Take

Drop

Filter o ~

Details >

Details >

Details >

= Minimum headcount not reached - if the min. number of applicants is defined for
an exam, and the number of applicants does not reach this value - orange

= Only waiting list application! - the maximum number of applicants for the exam is
reached, but waiting list application is still possible - blue

= Onwaiting list - if the student is on waiting list for the exam - blue

= Admitted - if the student has a valid and not a waiting-list registration for the

exam - green

= Full-if the number of applicants for the exam reached its maximum value and no

waiting listis set - orange

= Online eventis available - if online event (Webex meeting) is linked to the exam -

no colour

11



Student Card request

It can be accessed by selecting the Administration/Student Card request menu item.

You can start a new request on the interface, the current status of the request can be
viewed and information about previously submitted requests can also be found here.

3'-; = Menu ~ Q Menu search

00 Administration » Student Card request

Student Card request

/  Test Student (LCPS0A)
BSc in Business Administration and Ma... 002

@ Please reconcile your Neptun details with the NEK form before requesting. A complete, character-correct match is required to produce a student card. If you notice a

discrepancy, please contact your agent before requesting!

151030BEH1500081

The request can be modified until it is submitted to the FIR

Change request >

To be sent to FIR Wiaiting for FIR feedback Feedback

Created: 8 July 2024 at 12:36

Type Lost
Training: Tesztképzés
Mode Full-time training

Documents

| Delete application

Earlier requests

NEK identifier Type

The NEK (National Unified Card
System) identifier can be found in
the upperright part of the NEK data
sheet, it consists of the date of
issue, the 3-character code of
county of document office and the
serial number, separated by
hyphens.

The NEK data sheet can be
uploaded as an electronic file for
the application using the Upload
file and Document storage
buttons.

FIR status Training: Creation time

Application form

On this page you can enter important data.

Basic data

NEK identifier
151030BEH1500081

The ID must be entered in the following format: 123456ABC1234567
NEK data sheet

®

Drag here the file you want to upload, or choose from!
[ Pocument storage ]

Extensions and size limits allowed

12



